**TO BE USED FOR ON-SITE AUDITS**

Carrier Information for Safety Audits
As applicable, have the following available at time of audit.

Insurance and Economic Documentation: Have available a current copy of Form MCS-90 or MCS-90B
(insurance endorsement). Also have available a copy of Form BOC-3 (designation of process agents).

Controlled Substances and Alcohol Testing Administrative Records: Have available for review all
administrative records related to controlled substances and alcohol testing. If you are enrolled with a consortium,
obtain from the consortium and have available for review the consortium’s current list of drivers for your company.
Have available for review a copy of your company’s Controlled Substances and Alcohol Testing Policy. Have
available the quarterly/semi-annual summaries (from the laboratory) of Controlled Substances and Alcoho! Tests
for [YEAR]. Have available for review a copy of the annual calendar year summary for [YEAR].

Accident Records: Have available for review all records related to accidents for the past 365 days, including an
accident register. Also, have available a copy of your damage/loss run from your insurance company and/or any
State accident reports maintained. Include all accidents resulting in fatality, injury, and/or tow - - regardless of
whether or not your driver or leased driver was found to have been “at fault”. The accident register and copy of
accident reports will only be reviewed for accidents occurring in or to the United Siates.

Driver Qualification: Have available for review, driver qualification files for all drivers used within the past 12
months. If your company operates with drivers assigned to various locations or functions, be prepared to identify
each driver's status (i.e., terminal location, commercial zone vs. fong haul, van vs. flat bed operations, leased vs.

company, etc.)
Hours of Service: Provide a driver specific listing showing assigned units and account numbers for phone and/or
fuel charges for all drivers, including leased operators, used within the past six months.

Have available all records of duty status for previous six months for all drivers, including leased operators. Also
have available all supporting documents (i.e., trip envelopes, driver expense receipts, telephone records, fuel
reports, dispatch logs, payroll records, bills of lading, etc.) for previous six months for all drivers.
Equipment/Maintenance: For previous 12 months, provide a list showing all equipment owned/leased/trip leased

and operated in intra and interstate commerce. Designate type of equipment-trucks, tractors, trailers, HM cargo
tank trucks, HM cargo tank trailers, buses. If applicable, indicate terminal locations and/or date removed from

service.

Have available all maintenance files and records for each unit, including leased units. Files and records include
evidence of annual inspections, repair receipts, maintenance schedules, qualification of persons performing annual
inspections and/or brake repair and adjustments. Also have available copies of drivers’ daily vehicle inspection

reports for the last three months. ‘

Hazardous Materials Records (if applicable): Have available a current copy of the DOT/RSPA HM registration,
HM training materials and records of such training. Also have available a copy of the most recent shipping
document for each class of materials transported.




